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Inkihistissue:

* Processing & Records
- Agency Assignments
- Nature of Action Codes/revised

It's a very exciting and busy time for the Division of
Employee Management. We have all been very engaged
in the preparation of the requirements for the RFP for the
HRIS (Human Resource Information System). We have
also been working diligently with the Commonwealth

* Payroll
- Staff Assignments
- “Leave Balance Payout”

Office of Technology on the Employee ID and ensuring Bﬁm;ﬁgheath Insurance
that our payroll system is ready for the changes due to e- Update” Article
MARS. The Compensation and Processing Branches -related forms
have been preparing for the upcoming Wage Equity. - “Calculating Hourly Rates”
Finally, the Classification and Compensation Branch has Article
been working with the Hay Group on our current - Payroll Deadlines

- May Schedule

classification system.

I’'m looking forward to the future changes and growth in
the Division of Employee Management. Please do not
hesitate to contact me or my staff at any time.

* Class & Comp
- “Shift Differentials”
- Staff Assignments

. : - Contact Information
vy ary etk oo

* Personnel Cabinet Contact
List- revised April 2006

Commissioner Secretary Director
Carla Hawkins Erwin Roberts Mary Elizabeth Harrod
Department for Personnel Personnel Cabinet Divislon of Employee

Administration Management



Processing = Record$

Personnel Cabinet
Department for Personnel Administration
Division of Employee Management

Processing & Records Branch
200 Fair Oaks Lane, Room 531
Frankfort, KY 40601

Carolyn Bruce, Manager
502/564-6873 x 4126

| Agency Assignments
| Lisa Case x4133 | Govemor's Office, Boards and Commissions; includes LRC and Unified
Prosecutonial Environmental and Public Protection 100-10 All Cabinets 31 &
52
| Sissy x4127 | Health & Family Services All Cabinet 53
| Bumham |
Sandra %4129 | Transportation & Commerce All Cabinets 35 and 50
Darneal
| Dena x4131 | Education, Finance, & Economic Development All Cabinets 51, 10 &34
McGuire -
| Paula Round | x4128 | Justice & Public Safety All of Cabinet 54 B
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Appoint

Al1- Appointment
Alz- Mo sarvice break, same cab & dept
Al3- Mo service break, chg cab & dept
or same cab, diff dept
Ala- Pravious senice, same cab & depl
Al Ugp to the mid-point of grade
A6 Min of grade, retumning retinee only
AlT- Up to mid-point of grade, retuming
retiree: only
Reinstate
A21- Rednstatement, 12 mon break
AZZ- Reinstatement, {worked wiin 12
mons)
AZ3- Reinziatement by board or court
ordar
Remploy
A3l- Re-smployment
Trans In
Ad1- Transfer into
LC-Classification
Reclass
c11- Higher grade & base
C12- Higher grade + lump sum (n/a)
C13- Same grade & salary
C14- Lower grade, same salary
Realloc
c21- Higher grade & base
c22- Higher grade + lump sum (n/a)
C23- Same grade & salary
C24- Lower grade, same salary
Ca5- Higher grade, same salary
Grade Chg
C31- Higher salary
c3z- Same salary
C3- Satary sch chg, gr 3-9
Range Chg
C41- Higher salary
C42- Same salary
Title Chg
C51- Titke chgfitle code
c52- Agread ordertitle
Trans wiin
E10- Irrved trans, same cab, diff dept
E11- Vol trans, same cab & dept
El2- Vol trans, same cab, diff dept
E13- Trans w/ title chg, same cab &
dept
E14- Trans w/ title chg, same cab,
diff dept
E16- Irned trans, same cab & depl
Promote
E21- Higher grade, incse added to base
E22- Higher grade, lump sum pymt (nfa)
E24- Ingracke prom satary & grd, no chg
prob period
Demote
E30- Invel, lower grd, same or lower
Salary
E31- Vid, lower grd, same salary
E32- Vol, lower grd, lower salary
E33- Ingrade Demation, same grd/salary
E41- Exne. Ovdar
E42- Admin. Order
Ed3- Legislation
Ed4- De-organization
Detail
E51- Detail 1o spacial duty
Reversion
Ef1- From datail, promo, of unciassil
Service
Establish
ET1- Establish position
Abolish
ET2- Abalish position
Pos # Chg
E31- Comectiredo pos #
E82- Crher

G- Wage Adjustment
Increment
G11- & mon prob increment
Gi12- & mon non-meril increment
G13- Annual inc only, merit & non-merit
Pro Incse
G21- Afler prob, Incse in base
G22- After prob, lump sum (n/a)
Ed Incse
G31- Ed incse
Shift'Wknd Premium
Ga1- Starnt shifthwind premium
= Stop shiftwknd premium
Sal Chg
G51- Salary chg
G53- Adj for Continuing Ex: (ACE)
G54- Emp Recog Award (ERA)
G55- Due o new appointee salary
G57- Salary adjust
558- Salary adjust per Legistation
Pay Type
GE1- Hourly 1o salary
Gé2- Salary to hourly
Suspend
K11- Time and atlendance
K12- Work performance
K13- Job abandonment
Kid- Patient'chent abuse
K15- Sleeping on the job
K16- Policy viodation
K17- Insubordination
K18- Alcohelidrug use
K1g- Misconduct
K20- Othar
Fine (n/a)
K31- Time and attendance{n/a)
K32- Work performance{nia)
K33- Job abandonment{n/a)
K34- Patient/client abuse(n/a)
K35~ Sheeping on the jobin/a)
K36- Policy viclation{n/a)
K3T- Insubordination{n/a}
K38- Aleoholidrug use{nfa)
K38- Misconductn/a)
Kal- Caherin/a)
M- Misc. Actions
55N chg
Mi1- 55N chg
Empl Stat
M21- Chg employes status
M22- Chg employmeant type
MZ3- Chg pos merit status
M24- Chg work county
M25- Fund source
M28- FLSAOT
M2T- Raframent
Pers Stat
Mag- Adj promo date
Ma1- Increment date chg
M3z- Mame chg
M33- Home address/phone chg
M- Work address/phone chg
M35- Chg race/sax status
M3g- Chg birthdate
MaT- Chg workman's comp (nfa)
M3g- Chg home county
M3g- Chg stataflocal tax
Overlap
Mat- Temp overlap
Pilot Project
M51- Start pilot
M52- Stop plot
Location/Crew Chg
MB1- Locicrew chy, cab 35 anly

S- Returns from leave
w/ & wiout pay
Ret wiout pay
511- Military
512- Educational
516- Sick
817- Othar
S$18- Best inberest of State
S31- - Suspansion
Ret w/ pay
551- Educational
552- Best inleresi of State
W-Leavestow/&
w/out pay
Lv wio pay
wi1- Military
Wiz Educational
W16- Sick
W17- Oihar
W1B- Best interast of State
Lv wi pay
Wa1t- Educational
Spec Lv wil pay
Wa1- Special, for investigative purposes
Trans out
YD1- Transfer (appoint auth chg)
Terminate
Yi2- Time-limit terminate
Y3~ Terminate
Y04- Initial prob
Resign
¥11- Salary
Yi2- Lack of opportunity
Y13- Personal conflicl
Y14~ Marriage
Y15- Job Incompatibifity
Y18- Return to school
¥17- Health
¥18- Family reasons
¥19- Transporiation
Y20- Maving
Y2i- To be re-appoinied, same cab
diff dept or diff cab
Y22- Other
¥Y23- From leave
Y24- To be re-appoinied, same cab &
dept
¥25- Accepled with prejudica
Ratire
¥31- Disabillity
Yaz- Early
Ya4- Mormal
Yas5- From leave
Dismiss
Ya1- Time and atlendance
Y42- Work performance
Y43 Job abandonment
Ya4- Patient/client abuse
Ya5- Sleaping on the job
Y4 Palicy violation
Ya7- Insubardination
Ydg- Alcoholidrug use
Y49- Mesconduct
Y50- From suspension
Y51- Other or from leave
Layoff
YE&1- Lack of work
Yiz- Lack of funds
YB3~ Reorganization
Yid- Other
Death
Y7i- Deceased
Abéreviatons nel Saparent.
Posposiion  Trans-ransir incse-norease
Wiin-within  Sal-salary Win-wathau Rer-ratrn
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Personnel Cabinet
Department for Personnel Administration
Division of Employee Management

Payroll Branch
200 Fair Oaks Lane, Room 535
Frankfort, KY 40601

Carol Kelien, Manager
502/564-6883 x 4120

-~ -
| Staft Assignments

Karen [ = 4122 | Balances payroll, prepares payments (o all vendors, and checks SAS-27 s for
Blackburn 1 | mccuracy:.
Gnil Cooper | = 4125 | Runs pay

Tod, handics CICS Securiy

Shannan x 4118 | Hamndles b ancees, olher voluntary imsurance dedoctions, |
Gioodrich | L {
Gireg xd]HE fiod, handles CICS Security |
Mediaughey [ |
¥ vonne = 4121 | Handles Employee Master Records, W-2 issues, EFTs, and monual pay |

| Mahoney | adjustments

LEAVE BALANCE PAYOUT:

Just a reminder that when an employee is resigning to be re-appointed (Y21 &
Y24) with no break in service; you do not pay out the employee’s leave
balance.

Invalid Health Insurance Update

Each month, the Invalid Health Insurance Report is generated, showing monies that
kicked out due to various reasons (qualifying events, etc.) and were not forwarded to
the carrier. For each report, Shannan Goodrich sends an e-mail detailing the pay
periods affected and the deadline for responding in order to request a refund of invalid
monies. To request monies back, insurance coordinators use the Invalid Refund
Request form. This form may also be used to request funds from recent pay periods
that have not yet been sent to the carrier.

After funds have been sent to the carrier, the Health Insurance Refund Request for
Kentucky Government Employees form must be used to recover paid premiums. This
form is sent to the Department of Employee Insurance (DEI) Financial Branch in the
Personnel Cabinet.

When the administrative fee (shortfall) is to be refunded, the Shortfall Request form
must be used. This form is sent to the Payroll Branch in the Personnel Cabinet.

For your use, copies of the forms referenced in this article are included in this
newsletter. If you have any questions, please contact Shannan Goodrich at (502) 564-
6883, ext. 4118.




CARRIER:

Pleass issus the tollowing retund for premiums withhald in error:

HEALTH INSURAMCE REFUND REQUEST FOR KENTUCKY GOVERNMENT EMPLOYEES

DATE:

Ian Mame First Name

SSN

Company #

Rafund to Employes

Bafund to Employer

Retund to KST

REMIMDER: 2 HOT INCLUDE THE
SHORTFALL AMOUNT (868001 IN
HE EMPLCOYER REFUND REQUEST.
HE £5.00 MUST BE REQUESTED

FRCOM KAREM BLACEEURM.

RETURHN THE AR E CHECKS TO:

INSURANCE COORDINATOR:
CAEIMET/DEPARTMEMNT:
ADDRESS:

TELEPHOME MUMEER:

$ £
COW ERAGE M-:::-NTHI RE ASCH:
COW ERAGE Mc:-NTHI REASON: 3 £
COW ERAGE Mc:-NTHI REASON: 3 £
GOV ERAGE M-::-MTHI AE ASCH: $ §
SOV ERAGE M-::-NTH‘ REASCH: 3 H
GRAMD TOTAL




INVALID HEALTH INSURAMCE REFUND REQUEST

CABINET NUMBER

PLEASE REFUND THE FOLLOWING AMOUNTS: DATE:
DEFARTMENT
NUMBER NAME SSN DED AMOUNT

PAY PERIOD |HJ:MC.&TE IF CHECK SHOULD BE MADE
DEDUCTED PAYABLE TO EMPLOYEE OR KY

STATE TREASURER

** REMINDER: DO NOT INCLUDE SHORTFALL AMOUNT ***

PLEASE RETURN THE CHECK TO:

MANUAL PAY TRANSACTIONS:
ENTERED ON POT O
ENTERED ON CICS O

SEND TO:

SHANNAN GOODRICH

DIVISION OF EMPLOYEE MANAGEMENT
PERSONNEL CABINET

200 FAIR OAKS LANE , ROOM 535, 5TH FLOOR
FRANKFORT, KY 40801

S02-564-6883 ext. 4118

FAX 502-564-5629

PAYROLL OFFICER:

AGENCY:

ADDRESS:

PHOMNE MUMBER:

PAYABLE TO EMPLOYEE OR KY

NDICATE IF CHECK SHOULD BE MADE
STATE TREASURER




SEND TO: KAREN ELACKEURN
PERSOMMHEL CABINET

DIVISION OF EMPLOYEE MANAGEMENT, ROOM 535

200 FAIR CAKS
FRANKFORT, KY 40801

SHORTFALL REFUND REQUEST

DATE:

[EST HEWE
FIRST HAME S5M COMPANY FOR AMOUNT J¥ TO THE FOLLOW ING:
MIDCLE INITIBL HUMBER MONTH
QF AGEMNCY ORG PEL FLUHD | ACTIVITY

RETURN CHECK TO: MAME:

CABINET'DEPARTMEMNT:

ADDRESS:

TELEFHOME NUMBER:




Calculating an hourly rate for a salaried employee

To calculate the average hourly rate for a salaried employee, divide the monthly salary by 162 for a 37.5 hour/week
employee or by 173.333 for a 40 hour/week employee. This averaged rate is the figure used in the OT 1 field on
screen B. ltis the rate at which lump sum payments are paid, including annual and compensatory termination
payouts, block 50s, and various lump sum awards. It is also the rate upon which the paid OT rate is calculated. The
OT1 rate times 1.5 equals the OT2/paid overtime rate.

To calculate the hourly rate for a specific pay period for a salaried employee requires a different approach. Because
salaried employees are paid the same semi-monthly salary amount regardless of how many hours are in the pay
period, their hourly rates vary with the number of hours in a given pay period. A 67.50 hour pay period has a
significantly higher hourly rate than a 90.00 hour pay period for a salaried employee. To calculate the specific hourly
rate for a given pay period, you divide the semi-monthly rate by the scheduled number of hours in the pay period.
There may be times when a payroll officer needs to determine the hourly rate for a given pay period. An example of
this would be when an employee was paid a full paycheck, but it is discovered that 7.50 hours should have been 902
LWOP. To calculate the value of the overpayment that needs to be recovered, you have to determine how much the
value of that time was in light of the specific number of hours in the pay period. Unless the hours and salary are
identical between two pay periods, keying 902 in a subsequent pay period will result in an incorrect figure.

Calculating the averaged rate:

James is a 37.5 hour per week, salaried employee. His monthly salary is $ 3,700.00, and his semi-monthly salary is
$1,850.00.

To calculate his average hourly rate for his B screen, you would take his monthly salary, $3,700.00, and divide it by
162 since he is a 37.5 hour/week employee.

$3700.00/ 162 = 22.8395061728 average hourly rate (OT1 rate)

You would round up the figure to 3 decimal places, resulting in $22.840 as his OT 1 rate.
You would multiply 22.840 by 1.5 to get his OT 2 rate: 22.840 X 1.5 = 34.260 OT2 rate.

Calculating the specific rate for a pay period:

Let's say that you need to know James'’s hourly rate for a specific pay period. First, you would determine how many
total hours were in the pay period. For this example, we will use 82.5. You would then divide his semi-monthly rate,
$1850.00, by the total scheduled hours in the pay period, 82.5:

1850.00 / 82.5 = $22.4242 average hourly rate for this 82.5 hour pay period

If James had a 90 hour pay period, you would calculate it thus:

1850/ 90.00 = $20.5555 average hourly rate for this 90.00 hour pay period

For a 67.5 hour pay period, as we sometimes have in February, you would calculate it thus:

1850/ 67.50 = $27.4074 average hourly rate for this 67.5 hour pay period.

As you can see, with a salaried employee, the value of an hour in a given pay period can vary widely (in this example,
by $ 6.8519 per hour between a 67.5 and 90 hour pay period).

If you have any questions regarding the calculation of rates, please contact the Payroll Branch.




To facilitate the upcoming change to eMARS, the Personnel Cabinet is providing payroll officers with
some very important deadlines. We want to stress how important it is for you to work closely with your
fiscal area to ensure that the accounting information for your payroll is as accurate as possible to
prevent monies going to the default code.

On March 29" your fiscal officers received an excel spreadsheet requesting new eMARS templates,
with optional fields for unit, location and activity for each employee in your agency. This information will
be used to populate the “P” screen.

The payroll schedule for June 2006 is being modified to allow the Personnel Cabinet sufficient time to
make the conversion and allow agencies to look at edits. Therefore, we will be doing updates on:
June 22;
June 23; and
June 26.
SUPPLEMENTAL PAYROLL WILL RUN ON TUESDAY, JUNE 27 AT 1:00 pm.
THE MASS CONVERSION WILL TAKE PLACE ON JUNE 28.

To reiterate, it is of greatest importance that the payroll officers work with the fiscal officers to ensure the
accounting information is correct.

A revised June 2006 payroll schedule is now on our web site.

Please contact Carol Kelien at 564-6883 Ext. 4120 if you have questions.

May 2006

Sundaory Monday Tuesdary Wednesday Thursday Fridany Sarhurday
1 APR 1530 | 2 APR 1430 | 3 APR15-30 | 4 APR 1530 | 5 APR 1430 | &
Mol pay & haalth | Moroal pory S Mokl pay & haatth | Maraal poy updarts Mo Up=data
Ins, upcata haalth ins. uscata ire. Updata, Last day | filas go dowrnoat 1:00
2l's can ba and rarmain o,
approvad for poyroll, | RUN PAYROLL
7 8 APR1&30 | 9 APR 1530 | 10 APR 1&6-30 1 APR 1430 | 12 APR 1430 | 13
Mo Upckata Updatad haalth ins, Updota/ haalth ins. Updertad haalth ins, Updota - filas go
Last day pl's can e | down at 1:00 8
cperonsa ol for sups rarrinr cossm.
pcayroll RUM SUPP PAYROLL
Updota aftar sups
wiith 2175 orly.
14 15 APR 1430 | 14 MAY 1-15 | 17 MAY 1-15 128 MAY 1-15 1% MAY 1-15 20
Mo Upckata Ml oy S Manual ey & haalth | Manaal ey & haalth | BManual gy upcdots
haalth ins. updata ins. updcrta ins. Upclata, Last dary | files go dowern at 1:00
PAYDAY pl's canba and ramain doswn,
apforonsad for poyrcll, | RUN PAYROLL
| 22 MAY 1-15 | 23 MaY 1-15 | 24 MAY 1-15 | 25 MAY 1-15 | 24 MAY 1-15 27
Mo Upckata Updata! haalthire, | Updota haalth ins, Updertad haalth ins, Updota - filas go
Last dary p1's can ba | dowrn at 1:00 8
cporonss ol for sups e rarreir clonem,
pcayroll RUM SUPP PAYROLL
Updota aftar sups
with 2175 orly,
28 20 MAY 1-15 | 30 MaY 1-15 | 31 MAY 1-15
STATE HOLIDAY Mo Updata Mo Updata
MEMORIAL DAY
PAYDAY
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 When requesting a shift differential under the
provisions of 101 KAR 2:034 Section 9, it is important
that the agency requesting indicate whether the
classification will be assigned a second shift, third shift,
or varied shifts. Specific codes are used to indicate
the shift differential for a shift that varies. Failure to
indicate in the request that employees will work both
second and third shifts as agency needs dictate will
cause the P-1 to kick out when an action is entered for
processing.

Personnel Cabinet
Department for Personnel Administration
Division of Employee Management

Classification & Compensation Branch
801 Teton Trail
Frankfort, KY 40601

Jim Lambert, Manager
502/573-0318 x 222

| Peggy Brady | 223 |Debbic Parido | 232 |
| Carla Gray | 225 | Terry Sullivan 1237 |
| Phyllis Harris | 227 | Mark Thompson | 226 |
| Vickie Hatchel | 224 |Marilyn Vance | 233 |



Classification and Compensation Branch

Staff Assignments
- CLASSIFICATION | CLASSIFICATION
Job PRIMARY SECONDARY | COMPENSATION
| Family JOB GROUP ASSIGNMENT ASSIGNMENT | ASSIGNMENT
1000 |SEMI-SKILLED AND MAINTENANCE TRADES GROUP CARLA GRAY | PEGGYBRADY | DEBBIE PARIDO
1100 | SKILLED TRADES GROUP CARLAGRAY | PEGGYBRADY | DEBBIE PARIDO |
1200 |ELECTRONICS AND COMMUNICATIONS GROUP _CARLAGRAY | PEGGYBRADY | DEBBIE PARIDO |
13m FﬂﬂDS AND DIETETIC GROUP WVICKIE HATCHEL PHYLLIS HARRIS | DEBBIE PARIDD
1400 |LAUNDRY AND HOUSEKEEPING GROUP PEGGY BRADY | CARLAGRAY | DEBBIE PARIDO |
1500 |PARKS AND RECREATION GROUP VICKIE HATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO |
1600 |PRINTING GROUP VICKIE HATCHEL = PHYLLIS HARRIS | DEBBIE PARIDO
1700 |AUTOMOTIVE AND MECHANICAL GROUP | PEGGY BRADY CARLA GRAY | DEBBIE PARIDO
2000 |FISH AND WILDLIFE ENFORCEMENT GROUP | VICKIE HATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO
2100 |MILITARY AND EMERGENCY PREPAREDNESS GROUP CARLAGRAY | PEGGYBRADY | DEBBIE PARIDO
2200 |CORRECTIONS GROUP PEGGYBRADY | CARLAGRAY | DEBBIEPARIDO
| 2300 |POLICE PROTECTION GROUP PEGGYBRADY | CARLAGRAY | DEBBIE PARIDO
2400 |AUXILLIARY LAW ENFORCEMENT GROUP CARLAGRAY | PEGGYBRADY | DEBBIE PARIDO |
| 3000 AGRICULTURAL AND ENVIRONMENTAL GROUP VICKIE HATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO
3100 |ENERGY PRODUGTION INSPECTION GROUP PEGGYBRADY | CARLAGRAY | DEBBIE PARIDO
3200 |PERSONAL SAFETY AND INSPECTION GROUP MARILYN VANCE | JIMLAMBERT | DEBBIE PARIDO
3300 HEALTH INSPECTION GROUP CARLAGRAY | PEGGYBRADY | DEBBIE PARIDO
i yﬁﬁ“ﬁﬁiﬁ'ﬁﬁ'&i’ﬁjfﬁiﬁbu GROUP | MARILYNVANCE | JIMLAMBERT | DEBBIE PARIDO
3500 |INSURANCE REGULATION GROUP | MARILYNVANCE | JIMLAMBERT | DEBBIE PARIDO
3700 INDUSTRIAL COMPENSATION AND INSPECTION GROUP | VICKIE HATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO |
3800 [RACING REGULATORY GROLP MARILYN VANCE | JIMLAMBERT | DEBBIE PARIDO
4000 HEALTH SCIENCE AND LABORATORY GROUP VICKIE HATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO
4100 | AUXILLARY AND MEDICAL THERAPY GROUP PEGGYBRADY | CARLAGRAY | DEBBIE PARIDO
4200 |DENTAL GROUP CARLAGRAY | PEGGYBRADY | DEBBIE PARIDO _
4300 MURSING GROUP PHYLLIS HARRIS | VICKIE HATCHEL DEBBIE PARIDO
| 4400 |PSYCHOLOGY GROUP VICKIE HATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO
450!] MEDICAL INVESTIGATION GROUP MARILYN 'lul'lrul'«_IGE JIM LAMBERT DEBBIE PARIDO
4700 VOGATIONAL REHABILITATION GROUP VICKIE HATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO
5000 |LIBRARIES GROUP | CARLAGRAY | PEGGYBRADY | DEBBIE PARIDO
5100 |ALLIED EDUCATION GROUP | VICKIE HATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO
5200 [EDUCATIONAL TELEVISION GROUP | VICKIEHATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO _
| 5300 |EDUCATIONAL ADMINISTRATIVE GROUP PEGGYBRADY | CARLAGRAY | DEBBIE PARIDO
6100 |EMPLOYMENT SERVICES GROUP VICKIE HATCHEL | PHYLLIS HARRIS | MARK THOMPSON
6200 HUMAN SERVICES GROUP | PHYLLIS HARRIS | VICKIE HATCHEL | MARK THOMPSON
6268 PROGRAM INVESTIGATIVE OFFICER Il | VICKIE HATCHEL | PHYLLIS HARRIS | MARK THOMPSON
6272 PROGRAM INVESTIGATIVE OFFICER | | VICKIE HATCHEL | PHYLLIS HARRIS | MARK THOMPSON
| 6300 PROBATION AND PAROLE GROUP PEGGY BRADY CARLA GRAY | MARK THOMPSON
6400 JUVENILE JUSTICE GROUP | MARILYN VANCE | JIMLAMBERT | MARK THOMPSON
6500 PUBLIC ASSISTANCE GROUP | PHYLLIS HARRIS | VICKIE HATGHEL | MARK THOMPSON
7000 |ENGINEERING AND GEOLOGICAL GROUP | PEGGYBRADY | CARLAGRAY | MARK THOMPSON
7100 |AGRIGULTLJRAL AND WILDLIFE SCIENCES GROUP | VICKIE HATCHEL | PHYLLIS HARRIS | MARK THOMPSON
7200 |FORESTRY GROUP | VICKIE HATCHEL | PHYLLIS HARRIS | MARK THOMPSON
7300 |INFORMATION MAMAGEMENT SYSTEMS GROUP PHYLLIS HARRIS | VIGKIE HATGHEL | MARK THOMPSON
| 800D |RESEARCH AND ANALYSIS GROUP PEGGYBRADY | CARLA GRAY | MARK THOMPSON
8100 |COMMUNICATION AND PROMOTIONS GROUP _ VICKIE HATCHEL | PHYLLIS HARRIS | MARK THOMPSON
8200 |[ECONOMIC DEVELOPMENT GROUP CARLA GRAY PEGGY BRADY | MARK THOMPSON |
8300 |PROPERTY GROUP CARLAGRAY | PEGGYBRADY | MARK THOMPSON
9000 |CLERICAL AND OFFICE MACHINE GROUP | MARILYN VANCE | JIMLAMBERT | MARK THOMPSON




Classification and Compensation Branch

Staff Assignments
9100 |BOOKKEEPING AND ACCOUNTING GROUP | PHYLLIS HARRIS | VICKIE HATCH_EL MARK THOMPSON
G200 PURCHASING AND STORES GROUP PEGGY BRADY CARLA EF{R‘I"_ W_TH{)WS-DN
8300 [FERS-GNNEL MANAGEMENT & TRAINING GROUP JIM LAMBERT JI MHBEB_F Mﬂ-ﬁl{ THOMPSON
9400 |BUDGET AND MANAGEMENT GROUP | PHYLLISHARRIS | VICKIE HATCHEL | MARK THOMPSON
9500 REVENUE GROUP PEGGY BRADY CARLA GRAY MARK THOMPSON
5600 GENERAL ADMINISTRATION GROUP | MARILYN VANCE JIM LAMBERT MARK THOMPSON
700 INFORMATION MANAGEMENT SUPFORT GROUP Iiﬁ‘l'l.LIS HARRIS | VICKIE HFLIF_H_E-L MARK THOMPSON
8800 LAW GROUP VICKIE HATCHEL | PHYLLIS HARRIS | DEBBIE PARIDO
9900 |UNCLASSIFIED SERVICE GROUP DEBBIE PARIDO | JIMLAMBERT | DEBBIE PARIDO
PHYLLIS HARRIS
(CLASSIFIED)
DEBEIE PARIDO
PERSONMEL CABINET ACTIONS  (ALL TITLE CODES) JIM LAMBERT {UNCLASSIFIED) DEBBIE PARIDO




PERSONNEL CABINET TELEPHONE LISTING, MAY, 2008

OFFICE OF THE SECRETARY, SUITE 418, -T-Eﬁl
Secreiary Erwin Roberis Sonja Cox, x 4011
m&ﬂ W!['E Harman, « $003  Vacant x 4002, 4088
TIVE SERYIC
EXEC DIRE(‘IGR‘S OFFICE ADMINISTRATIVE SERVICES
4!1] Walt Gafficld, 4-7409, x 4021
Burrlﬂut.t Rachel Jackson, 4-7409, x 4025
Amie Elam, x 4006 Susan Lynn, 4-7409, x 4022
Sum% 4-T409, x 4024 Elinda Manley, 4-7409, x 4023
OFFICE OF

EXEC DIRECTOR' ED}‘FICE l-i-'J'-Hﬂ]
Mark Haneyeult, x 4005 0] (4-0358)
Sue Brinon, x 4020 Amne Btnhlm.sdn'm

i Julie McPeak , x 4081
Amanda Reid, x 4010 Vacant, x 4046

EMPLOYE
EXEC MRECTOR'S UFFISE& SUITE 511 (4-7911)

Robert Schovidi, x 4087 Gasser, x 4100
Mary Hook, x 4093 Lee Cowherd x 4050
Kim Kain. x 4086
DIRECTOR'S OFFICE LIFE INSURANCE
SUITE 511 (4-3433) 503 (4-4T74) BO0-267-R352
Bill Patrick, x 4104 Sharon Spencer, x 4111
Gaye Adcock, x 4105
WORKERS COMPENSATION  Michele Ellis, x 41046
SUITE 511 (4-6847) 888-860-0302  héclinda Giles, x 4184
[Debbic Mitchell, v 4090 Joe Hughes, x 4107
Hockensmith, x 4097 Jer Payton, x 4109
Wlmm.;m Kim Quirm, x 4110
Valeric L3 Scan Foom, x 4108
Paula Spicer, xd]l:lj
Mefissa Tillman, x 4056 RETURN TO WORK
{4-0348)
Donnn Shelton, 1 4101
Vickie Smitha, x 4102

DIREC‘I‘(JII S OFFICE , SUITE 511 :a.r-m;.mmm
Daslene Stewart, x 4054

EMP ASSISTANCE WORKFLACE RELATIONS
BUSH RLING (4-5T88) Lindn House Patrick, x 4092
BO-445- 5327 Tina Goodmann, x 4158
Mary Jane Cowherd, x 222
Denig Cl'l:-m:. S5r.x324 EMPLOYEE RECOGNITION
'I-' 1 fa] m!!mm. ;
rina m % 4089
:ﬁ; x I
I'. Al AL DEY P
(& Kentucky Shlr l..lliwnia 40} East Main Street
Academic Services 4 W, Frankfort, KY 40601
Main Number: 170 or S64-T455
IiKE{.' DIR'S I'.z}:'uFICE AnMImgT&H.hE\’E
Penny rmSireng. x CONSULT LEARNING
Esteva Caise Dr?. x 124 SERVICES
David Finley, x 2 deanne Olivas, v 343
Kambe Latimore, x 257 Hob Berry , x 236
Jamille Smith, x 238 ﬁ b B:m:s.lx 121:35
e “amphbell, x
PERFORMANCE MGMT !:'{ x 253
I] Em R.Ilny x 237
Johnny Keene, x 225 Jon Samolsr, x 254

Damna Simpson, x 223

Vacant x 221, 327, 233, 234, 239,
1. 242 247

F M
EXEC DIRECTOR'S OFFICE (4-7430)
Lori Aragon-Takahashi. x 4007 Amber Cwens, x 4009

COMMISSIONER'S OFFICE, mnnvl mga-uu or 47571}
Carls Hawking, x 4114 Michele Cascbicr, x 4113

Barbara Ba x 4128
(ROOM 529, 4-0198)
Neal Lanham, » 4032 Jnmes Ross, x 4036
Brad Atkinson, x 4027 Susan Stinnett, x 4033
Jeanne Campbell, x 4028 Jeff Swinford, x 4034
Diane Collins, x 4029 Beverly Wilhoite, x 4035
Randy m:a 4161 Vacanl x 403‘.’.“89‘“ .
Gieorge % 4030 Computer Room, x, 5 1, 4042,
Trawis Humghries, x 4031 4043, 4181
DIRECTOR'S OFFICE, ROOM 533 (4-6464 DR 4-6484)
Eﬂiﬂmm:ﬂlﬁ Saephanie per, x 4116
e 01 Fﬂﬂﬂ $ Lm;:ﬂ
1
Caralyn 46873, 4128 iy | ambert, x 222 R n
S Bl 08 17 5
1] X - n
Sandrn Dimeal, Aoixqize  CulaGray X223
e T i Ty Vickie Hatchel, x 224
MRM‘W.‘ x 4128 %d:hmm:)ﬁl
X237
PAYROLL, ROOM 335 piurl Thm\:n'm. x 226
Lt Mandyn Vance, x 233
Vacant x 221, 228, 129, 241

L adl
%ﬁﬂﬂ
e

134 -
MRECTOR'S OFFICE, SUITE 517 (4-6920)

mr:n:ﬁ: -‘II.'II-I.l T

Deemice Driver, x 4138
Sharon Savage, x 4137
Bocky EEI':HT:
w
Robin Smith, x 4143
Flo Warner, x 4157
Theresa Wood, x 4182
Vacant x 4140, 4144

STAFFING ANALYSIS (4-6701)
i Ao 10
Kim %
Katharine Barber, x 4170
Stuast Clark, x 4171
Kevin Shipp, x 4174
Peggy Smith, x 4176
Vacanix 4177, 4178, 4179 4221

150 FAIR OAKS LANE l"-ﬁ

onist ), x 4013
Vicant x 4136, 4175

APPLICANT PROCESSING mrm\rmﬁ%muwnuxu
Denise Jones. x 4139 n Neeley, x 41

HUMAN g &
DIVERSITY INITIATIVES
EXEC DIRECTOR'S OFFICE (573-0321)

owA Parks Thompson, x 240 m]-'uqul.i FeiT
e, & hﬁ'm X
Bruce T x 230
ANALYTICS RELATIONS
Jose Ceballos, v 229

TOR

C. Brown Claudia Morton  Sandi Whitaker Bashara

KY PUBLIC EMPLOVEES DEFERRED COMP AUTI my
105 SEA HERO RDAD. SUITE L ;STJ-—HH] B-542-2667
EXEC DIR'S OF ENT & RECOHRDS
Robsert Hedrick
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Pt Goodlett Conmig Smith ~ Kimberly Ball Ay Moty
Chiris Helvey Leanne 5&3\!‘ Overtur
Amandn Hansel m Pardi
PAYOLUT COUNSELING
Eric Simpson  Julia Holbrook Fﬁ.RT ICIPANT SERVICES
m Emst April Srl:a':'l.15 Jean Hemning Kty
ie Gordon Knistey eld Fl Stmz
fcm Dot Taw

DIRECTOR'S OFFICE CT
Breada Brown, 3 4172 Ry "Wm Ll
- SPECIAL PROJECTS ?ﬁ"
Ilblﬂ}' Roush, x 4212 “12
Kim Hatier , x 4195 ford, x 4215
Lisa J Cx 411 DIMW'I‘I.HO.!I.I‘-H?
irts, x 4 Ann Baker, x 4208
Meil ewell, x 4214
Vacant 4015, 4017, 4117, 4132 Eﬁmﬁ i‘#ﬁ
Gy m; Fiisd
o
t?l:ﬁ;ulsslmm 'S OFFICE, 01 {J-o'fs%]
m“
Christine Wilcoxsom, x 4047 Wellness Warks Kentucky (4-9745)
Eric Poston, x 4048 Brooks, 1 4060
Koy x 051 mw x 4052
M)b:hnm. um: Je ’

DIRECTOR'S OFFICE, ROOM $03 (4.0358)
cimn Dimﬂrﬂﬂ x 4074
MEMBER S imcij ENRDLLMENT INFORMATION

1205)
Cordier, x 4075

Sharon Cilbert, x 4234
T -ma;:
1 zf

A
HHA‘HCM&_MAN.&GEHENT

DATA ANALYSIS
{4-T101)
Chanidra Venettorsi, x 4070
Paula Chisholm, x 4190
Darlene Marshall, x 4065
Cindy Stivers, x 4053




PERSONNEL CABINET TELEPHONE LISTING, MAY. 2006
Class & Comp (Teton Tril) .o FAX 573-0324

Deferred Comp ... ... FAX 573-4494
Employee insurmcl: [Rm S[Jl] ... FAX 554-5278
Employee Management (Rm j]-S} ............... FAX 564-5826

o FAK 564-1823
o FAX 564-4311
s FAX 564-2732 or 564- BOS6
v FAX 564-0715
. FAX 564-1085

Employee Management (Dir's Office)...
Employee Relations (Suite 511)....
Employee & Organizational Dcvclnpmm {KSU}
Financial Management....
Health Insurance (Rnom 5[}31 ............

3005 5 1] R R e W L ANEET e LR WS L T ot FAX 564-1507
KEAP (Bush Bulldmgj B A A g N R Rt FAX 564-5189
Life Insurance (Room 5031 .................... v FAX 564-3034
Member Services Branch (Sulte 302} ..o FAX 564-0364
Personnel Administration (Rm 5300 ... FAX 564-9249
Performance Mgmt (KSU ..o FAX 564-2675
Secretery’s OfTice (Bm S16) . inmiasssissisidasssbnsenis . FAX 564-7603
Staffing Services (Director's QM) ..o emmssemsisies FAX 564-3588 or 564-5251
Staffing Services (Register) e v FAK 564-5414
Staffing Services (Emp, Counseling).......cowmmmrmrmmirnins FAX 564-0512
Systems Management (Room 529)........ v FAX 564-2274
Workers Comp (Suite $11) v .. FAX 564-9119
William Hartley, Security Officer.. " 564-2101, x 4262
Frankfort Police Department.... veeree S02-B75-8582

Frankfort City Emergency Mmbulam:e, Ftr-.-. &. Pnl:oe} cees 911 or 502-875-8500
Kentucky State Police l,ankl'on Pusl} vissmmseeeenes 0232722231 or 800-222-5555

IDMS... v 3040198, x 4038

State Dpem.ur ................ PRl AT ot LR AL 564-3130

Personnel Answer Ling ... 564-8339 or BH6-T25-3463

Quick COpY v-coemsensmsssasssnass . 564-2670

Small Conference Room S06 ... Handset x 4014

Large Conference Room 508............ oo Hinndset x 4016

Conference Room = DEIL..........c.... weeenee Hoandset x 4187, Speaker phone x 2019
Conference Room = Teton Trail ... e 373-0318, x 238

Copler=Teton Trall. i o ST3-0318, x 244
File Room = Teton Trail......cimimmmmmmmniimmmnseann. 313=03 18, % 243

Phone Room — Teton Trail.... . . e ST3-0318, 5 255
Smoke Room — Teton Tril... s 3730318, x 242
Training Room - Teton Trail............. 573-0318, x 256

lenitorial Staff — 200 Fair Oaks 564-7409, % 4039

Personnel Cabinet Webpage “hitp:/personnel. ky.gov™



